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is subject to the provisions for safe-
guarding information about individuals
under subpart A of part 293 of this
chapter.

[68 FR 39602, July 23, 193, as amended at 61
FR 64453, Dec. 5, 1996; 66 FR 26487, May 8,
2000; 65 FR 38409, June 21, 2000. Redesignated
and amended at 76 FR 60704, 60705, Sept. 30,
2011]

§630.1209 Certification for leave taken
because of a qualifying exigency.

(a) Active duty orders. The first time
an employee requests leave because of
a qualifying exigency arising out of the
covered active duty or call to covered
active duty status of a covered mili-
tary member, an agency may require
the employee to provide a copy of the
covered military member’s active duty
orders or other documentation issued
by the military that indicates the cov-
ered military member is on covered ac-
tive duty or call to covered active duty
status, and the dates of the covered
military member’s active duty service.
This information need only be provided
to the agency once. A copy of new ac-
tive duty orders or other documenta-
tion issued by the military must be
provided to the agency if the need for
leave because of a qualifying exigency
arises out of a different covered active
duty or call to covered active duty sta-
tus of the same or a different covered
military member.

(b) Required information. An agency
may require that leave for any quali-
fying exigency specified in §630.1204 be
supported by a certification from the
employee that sets forth the following
information:

(1) A statement or description, signed
by the employee, of appropriate facts
regarding the qualifying exigency for
which FMLA leave is requested. The
facts must be sufficient to support the
need for leave. Such facts include the
type of qualifying exigency for which
leave is requested and any available
written documentation that supports
the request for leave, such as a copy of
a meeting announcement for informa-
tional briefings sponsored by the mili-
tary, a document confirming an ap-
pointment with a counselor or school
official, or a copy of a bill for services
for the handling of legal or financial
affairs;

§630.1209

(2) The approximate date on which
the qualifying exigency commenced or
will commence;

(3) If an employee requests leave be-
cause of a qualifying exigency for a
single, continuous period of time, the
beginning and end dates for such ab-
sence;

(4) If an employee requests leave be-
cause of a qualifying exigency on an
intermittent or reduced leave schedule
basis, an estimate of the frequency and
duration of the qualifying exigency;
and

(5) If the qualifying exigency involves
meeting with a third party, appro-
priate contact information for the indi-
vidual or entity with whom the em-
ployee is meeting (such as the name,
title, organization, address, telephone
number, fax number, and e-mail ad-
dress) and a brief description of the
purpose of the meeting.

(c) Verification. If an employee sub-
mits a complete and sufficient certifi-
cation to support his or her request for
leave because of a qualifying exigency,
the agency may not request additional
information from the employee. How-
ever, the agency may verify the infor-
mation described in paragraphs (c)(1)
and (c)(2) of this section and does not
need the employee’s permission to do
S0.

(1) If the qualifying exigency involves
meeting with a third party, the agency
may contact the individual or entity
with whom the employee is meeting for
purposes of verifying a meeting or ap-
pointment schedule and verifying the
information provided in the employee’s
statement under paragraph (b)(1) of
this section regarding the meeting be-
tween the employee and the specified
individual or entity. No additional in-
formation may be requested by the
agency.

(2) An agency may contact an appro-
priate unit of the Department of De-
fense to request verification that a cov-
ered military member is on covered ac-
tive duty or call to covered active duty
status. No additional information may
be requested by the agency.

[76 FR 60705, Sept. 30, 2011]
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